TO THE SUBSTITUTE:  GOOD MORNING !
INSTRUCTIONS: 

 THE SUBSTITUTE FOLDERS ARE on my  DESK.              
  2 SETS OF CLASSWORK TO BE GIVEN OUT AND 

 PLEASE CHECK/SEE IF EVERY STUDENT IS DOING IT.
· GIVE ONE SET AT A TIME AND AFTER

   THEY ARE DONE WITH THE 1ST SET, GIVE

   OUT THE 2ND SET OF CLASSWORK.

· TELL THEM TO SHOW WORK SOLUTIONS
            ON THE PAPER OR EXTRA SHEET.

· REMIND THEM TO WRITE DOWN THEIR 

NAME AND PUT BACK FINISHED CLASS-

WORK IN THE SUBSTITUTE FOLDER.87YN  and  teacher’s
personal area without purpose.
· No students touching room posters/ 

decorations ( around the room.)

· To use the hall pass, please allow one student     at a time and up to 5 minutes only . If more 
than 10 minutes, ask for a note from staff/ security with valid reasons; if  without proof,

write a referral for cutting class.

PLEASE MONITOR STUDENTS’ BEHAVIOR ALL THE TIME AND GIVE COMMENTS.
HAVE A NICE DAY !                    MS. PASCUAL
