SAN LEANDRO HIGH SCHOOL

Guest Speaker Approval Form

_____________________________________

Date

_______________________________________________


    ________________________________________

      Teachers’s Name







        Department

____________________________________      ____________________    _____________________________  _______________

     Speaker’s Name


      Phone

    Speaker’s Occupation

   Fee, if any

___________________________________________________________________________________________________________

     Speaker’s Address

_________________________________________   ______________________________________________   _________________

    Date of Proposed Presentation


  Name of Class that will hear speaker

     Block

___________________________________________________________________________________________________________

    Unit Being Studied

Reason for inviting guest speaker_______________________________________________________________

__________________________________________________________________________________________

Theme guest speaker will discuss_______________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Approved:
Department Chair___________(approved)

____________(not approved)



Principal
    ___________(approved)

____________(not approved)

Note:  A.  All outside speakers should first register in the Principal’s Office and receive a visitor’s pass.  Please 

     inform your speakers of this policy.

B. A follow-up evaluation of the speaker should be compiled by the teacher and given to the department chair as soon as possible after the speaker has made his presentation.

C. In the event the speaker is not given clearance, the department chair will so advise the teacher.

D. Requests for guest speakers must be submitted five school days prior to the date of presentation.
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