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Vision Statement

Working together, all members of the Garfield School community will do whatever it takes to get everyone to the same place, while fostering high academic achievement and social standards for ALL students.  We will provide a safe, supportive and accessible school environment so that all students and adults are valued and respected for their unique qualities, strengths and contributions. 
San Leandro Unified School District

Principal:

Ms. Lynda Hornada


13050 Aurora Dr
 

Office Manager:

Mrs. Veronica Sanchez       

San Leandro, CA  94577

Office Clerk:

Mrs. Damaris Morales


(510) 618-4300

GARFIELD STAFF 2015-2016
Teachers





Grade

Room

Jacob Clark




        Kindergarten
1

Fabiola Fernandez



        Kindergarten
3
Neema McCockran


Transitional Kindergarten      12

Debbie Shinoda




1

5
Tamulia Dalke



 

1/2 

6

Tracey O’Connor




1

7
Anne Signer





2

4

Rick Ford





2

8

Cristen Miller





3

14

Tracy O’Shea





3

16

Maureen Forney




3

17

Katie Warmerdam




4

19

Gemma Duenas




4

20

Virginia Quock





5

18

Ed Rivera





5

21

Jane Steele




SDC/LH K-1

11
Amy Cassidy




SDC/LH 2-3

 9
Terrilyn Haggins-Bassett


SDC/LH 4-5

23

Specialists
Davorka (Nuna) Mingo




Resource Specialist
Andrew Stroar




Instrumental Music
Jocelyn Michael




Art/Music Specialist (Studio)
Aubrey Gibbs





Library/Media Specialist
Elaina Munzar





Speech Therapist

Mike Trautner




            P.E. Specialist 

Connie Ryan





Psychologist 

Office and Support Staff
Lynda Hornada


Principal 

Veronica Sanchez


Office Manager 

Damaris Morales


Office Clerk
Norma Alonzo 



Parent Facilitator
Arturo Ramirez


Head Custodian

Alberto Lara



Night Custodian

Maureen Shapiro


School Nurse

Para Educator Staff
Denise Widgren


Resource Specialist Assistant 

Gloria Robles



SDC Classroom Instructional Assistant K-1 
Carol DAvis                            
SDC Classroom Instructional Assistant 2-3 
Ana Escalante



SDC Classroom Instructional Assistant 3-5 
TBA




Primary Language Instructional Assistant 
TBD

               

Para Educator Elementary TK-2

Meliaa Jones



Para Educator Elementary 3-5 
Noon Supervisors 








Robert Duncan

Sandra Tucker

Socorro Roque

Maria Martin

Cafeteria Staff
Ms. Trina Conners


Breakfast/Lunch 

TELEPHONE COMMUNICATION
School office hours are from 8:00 am to 3:30 pm, Monday through Friday (except for holidays and staff development days).  Our office telephones are available for business or emergency calls.  Please remain informed about school schedules by reading all bulletins so that unnecessary calls may be avoided.  PLEASE DO NOT CALL TO ASK THAT A MESSAGE BE DELIVERED TO YOUR CHILD – EXCEPT IN AN EMERGENCY SITUATION.  We have a phone and message system that will help to streamline communication at Garfield School.  Messages may be left for any staff member, using this system.  We have two telephone lines for school use.  Parents are asked to follow these suggestions in order to minimize the need to call the school.  

1. Make sure your child has his/her homework, textbooks, library books, lunch/lunch money ready for school each day. 

2. Keep the school informed of any changes of your address, home phone, work phone and emergency contact numbers. 

3. Help your child develop responsibility for bringing messages/bulletins to and from home and school to keep you informed of changes of schedules and upcoming events.  Check parent bulletins for information and save them for reference. 

4. Save the lunch menu.  Post it on the refrigerator or family bulletin board. 

5. Talk to your child before school about appointments and any changes in the school schedule.  Also discuss with him/her any changes in the schedule for after school.  Students may not use the telephone during the school day or after school unless there is an emergency.  

SCHOOL TELEPHONE NUMBERS  

Name 




     Grade
   Extension

Garfield Information Line

     K-5
              618-4300




Garfield Information Line (Spanish)


   Press 3
Jacob Clark




K
2701


Fabiola Fernandez



K
2703

Neema McCockran



TK
2712


Debbie Shinoda



1
2705

Tamulia Dalke




1/2
2606


Tracey O’Connor



1
2707

Anne Signer




2
2704


Rick Ford




2
2708
Cristen Miller




3
2714


Tracy O’Shea




3
2716

Maureen Forney



3
2717

Katie Warmerdam



4
2719

Gemma Duenas



4
2720






Virginia Quock

                                  5
2718


Ed Rivera




5
2721

District Coach



           Coaches Office
2794


Davorka Mingo




RSP


2725

Elaina Munzar  



Speech


2778

Jocelyn Michael



Art/Music (Studio)
2710
Jane Steele




LH/K-1


2711
Amy Cassidy




LH/2-3

2709


T. Haggins-Bassett (Ms. B)


LH/4-5

2723
DAILY SCHEDULE
All students in Grades K-5 will attend school on the early schedule for the first two weeks of school.  Staggered schedules will be set up for Kindergarten students only.  Intervention classes and Student testing schedules will be held throughout the year.  Parents will be notified of changes in students’ schedules. 

Staggered Schedule:
Monday – Tuesday – Thursday – Friday 

Transitional Kindergarten and Kindergarten – Early Group

8:10 – 11:40

Transitional Kindergarten and Kindergarten – Late Group

9:30 – 1:45 

Grades 1 – 3



8:10 – 2:10 

Grades 4 -5



8:10 – 3:00 

Special Day Class Kindergarten 
8:10 - 11:40

Special Day Class Grades 1-3

8:10 – 1:50 

Special Day Class Grades 4-5

8:10 – 3:00 

Every Wednesday all students are on the Early Schedule. 

TK and Kindergarten (all students)
8:10– 11:40

Grades 1-5 (all students)

8:10 – 1:50 

Special Day Class (all Students) 
8:10 – 1:50 

PLAYGROUND SUPERVISION

Yard supervision does not begin until 7:55 am.  In order to ensure your child’s safety STUDENTS MAY NOT ARRIVE AT SCHOOL BEFORE 7:55.  NO YARD SUPERVISION IS PROVIDED BEFORE THAT TIME!

Playgrounds are accessible only to enrolled Garfield students with staff supervision during school hours.  Due to safety issues children who are not school age or enrolled at Garfield may not be on our playgrounds.  This includes siblings of students at Garfield.   Students must leave campus unless they are enrolled in Davis Street Childcare or the ASES program.  Please instruct your child to come to the office if there is no one to meet him/her when dismissed.  This is for your child’s safety. 

Timely pick up is necessary for all students and an important model for all children.  Childcare is not available in the office or classrooms and a record is kept of all early drop-off of students and late pickups.  Parents who continuously do not pick up their children on time will be notified and a letter sent to the District Attendance Office, which may result in a meeting with the School Attendance Review Board (SARB). 

CROSSWALK AND DRIVEWAY SAFETY

Drivers must be more cautious than ever when dropping off students.  PTA representatives worked closely with the SLPD to install traffic signs in front of our school.  Right turns into and out of the circular drive are allowed during school.  All left turns into and out of the drive are now illegal.  Please do not block the driveway by stopping your car while waiting for your child before or after school. **The San Leandro Police will enforce and issue citations to vehicles that are in violation of parking laws.**   To help ensure safety at our main intersections, crossing Guards  at the Marina Blvd. and Aurora Drive will be available through the city of San Leandro. Please see the map on page 37 for more details.
POLICY ON ABSENCES/TARDINESS
We ask your fullest cooperation in seeing that your child attends school each day – AND ON TIME.  Absence and tardiness work a hardship on both pupil and teacher and most often results in poor student performance.  

If your child is ill in the morning before school, please DO NOT send him/her to school. If your child should become ill at school, it is the responsibility of the parent/guardian to make arrangements to have the child picked up and taken home as soon as possible.  

When a child has been absent from school, a note from the parent/guardian to the child’s teacher explaining the reason for absence is required.  It is STATE policy that a note be on file to verify/confirm the child’s absence from school for any given time.

You may call the office to advise the school of your child’s absence.  If your child will be out more than 2 days, you may request homework for your child. Homework can be picked up in the office after 2:00 p.m. if the request is made prior to 9:30 a.m., otherwise it will be available the following day.  

Please remember that excessive absences hurt your child’s education.  Excessive absences may also result in a referral to the School Attendance Review board (SARB). Please refer to the District handbook pages 21-23 for more information regarding student attendance
APPOINTMENTS DURING SCHOOL HOURS

If your child is to be excused from school for a doctor or dental appointment, YOU MUST SEND A NOTE to the teacher/office the morning of the appointment. Students will meet parents in the office.  If your child comes to school from a doctor or dental appointment, please get a note from the office.  This will excuse the child’s tardiness.  Remember, a student will benefit from partial-day attendance, and should return to school for the remainder of the day whenever possible.

TARDINESS
Helping your child learn responsibility and the importance of being in school on time is an important lesson for parents to teach. If your child arrives late, it is disruptive to the classroom and results in your child getting off to a poor start on learning activities. 

If a student is more than 15 minutes late, a note from the parent/guardian explaining the reason for the tardiness is required.  Students are directed to come to the office to obtain a tardy slip.  Parents/guardians may call the office to report a tardy.  Students tardy due to medical appointments should give their teachers prior notice. 

When a child is tardy repeatedly, we are required to refer him/her to the Director of Attendance and Support Services, which may result in a hearing before the School Attendance Review Board (SARB).  Your cooperation and assistance in helping your child get to school on time will be appreciated.  

INDEPENDENT STUDY CONTRACTS
If you must take a trip that will take your child out of school for a week or more you may request an Independent Study contract for the child to complete school assignments and receive attendance credits.  It is important to plan ahead with the teacher to use such a contract.  Please contact your child’s teacher or the school office at least 5 days prior to the start of absence. 

BIRTHDAY BOOK
We promote literacy in all activities at Garfield.  When students celebrate their birthday we encourage parents to purchase a book in honor of their child.  The books are donated to the library and serve to commemorate our students and support literacy, too.  Classroom parties for birthdays may not be scheduled.  We cannot utilize instructional time for birthday celebrations at school.
HOT LUNCH SERVICES
The San Leandro Unified School district serves nutritious meals every school day.  A monthly menu is sent home with your student each month.  There are two ways to buy lunch for your child. 

1. Students may buy lunch daily for $2.50. 

2. You may purchase lunches in advance online or by cash or check in the office. 

We strongly recommend that parents purchase lunches in advance for students.  Your child may buy lunch everyday, twice a week or even once a month, until it is used up.  You may purchase advanced lunches for your child in the office.  Please be sure to write your child’s name on your check. 

Many students, especially small ones, lose their lunch money.  Buying lunches in advance is an easy way to avoid this.  The student will receive notification when the last lunch in his/her account is purchased.  The school office does not have this information.  

*MAKE CHECKS PAYABLE TO S.L.U.S.D.*

*ALL LUNCHES MUST BE PAID FOR, THE DISTRICT POLICY STATES NO LUNCHES MAY BE CHARGED.

Students bringing bag lunches may purchase milk for 50 cents.  No Food may be taken from the cafeteria for consumption elsewhere. 

BREAKFAST PROGRAM
Garfield will continue to offer a breakfast program.  Breakfast will be served form 7:45 – 8:05 a.m. daily.  All Elementary Students are eligible for a free breakfast. 

FREE/REDUCED LUNCH PROGRAM
Applications for free and/or reduced lunches/breakfasts are available from the main office or online.  Complete all information requested and return to the school office as soon as possible.  Eligibility is based on applications being cleared through the Director of Food Services.  Parents will be notified as to whether or not their child(ren) have been accepted for free and/or reduced lunches.  Parents must provide a lunch/lunch money until your child’s application is approved or prepay online at www.mylunchmonie.com.  Any questions regarding free and/or reduced lunches can be directed to the Director of Food Services at 667-3508.  

Parents are reminded that students who participate in the school lunch program must eat the lunch in our cafeteria.  Federal regulations do not permit students to take the hot lunches home.  Your cooperation with this policy will be appreciated. 

LUNCH SCHEDULE
Kindergarten


11:50 


eat lunch

Grades 1, 2


11:45


eat lunch

Grade 3 


12:00


eat lunch
Grades 4, 5


12:05
 

eat lunch
Parents wanting to join their child for lunch will need to sign in at the office and pick up a visitor badge.  Space in the cafeteria does not allow strollers and any siblings of Garfield families must remain under the direct supervision of a parent.  All visitors must follow all school rules. 

PERSONAL RESPONSIBILITY OF STUDENTS

Garfield Gators follow three rules of respect at all times: respect yourself, respect others, respect the things around you.  An area of major emphasis over the last few years has been to develop personal responsibility in students.  Students are expected, among other things, to do the following: 

a. be on time for school

b. bring all papers, homework, books, and supplies needed each day 

c. take bag or box lunch or money to the cafeteria at the appropriate time 

d. return to school all forms or notes required, including notes to and from parents and excuses for absence 

e. follow the school rules conscientiously. 
PERSONAL RESPONSILIBITY OF PARENTS
We ask parents to work with their child on developing their personal responsibilities.  Parents are also asked to do the following: 

a. keep the school informed of any changes of address, phone numbers and any health concerns.  This information is kept confidential on your child’s emergency card.  This information is very important in the event of an emergency or an injury.  Multiple phone numbers, updated as needed, are required from all parents.  

b. notify the school office of absences, tardies and illnesses. 

c. help your child be prepared daily for school which includes bringing his/her lunch and materials at the beginning of the school day.

We also ask all parents and family members to conduct themselves in a respectful and responsible manner at all time. 

FIELDTRIPS

All students attend at fieldtrips each year. Parent chaperones may accompany the classes if assigned by the teacher.  Siblings of Garfield students of any age may not attend school fieldtrips, due to liability.  All chaperones must complete a Volunteer Packet at least 5 days before the field trip date in order to attend the trip.  Parent chaperones are arranged in advance and not on the day of the trip.
SCHOOL BULLETINS
School bulletins and newsletters are our major methods of keeping you informed about school affairs.  Bulletins are sent home every other Friday with all students.  They will carry messages important to you such as: 

1. early dismissal of school, special schedules

2. dates for pictures, special events 

3. PTA meetings, school board meetings, and district meetings. 
Please stress to your child the importance of bringing home all bulletins.  

EMERGENCY CARD
Your child will bring home an emergency card as well as other information during the first week of school.  The emergency card is pre-printed with information you provided when you enrolled your child.  Please check this information and update it as necessary.  At least two emergency contacts must be listed at all times.  SIGN the back of the card to validate the information.  Be advised that we will not release you child to anyone who is NOT listed on the Emergency Card regardless of their claim to be a family member. 

CHANGE OF ADDRESS OR PHONE NUMBER 
The school office must be notified within 5 days of address or phone changes.  Failure to comply may result in dismissal.  It is a parent/guardian’s obligation to update the emergency card when information changes during the year. 

VISITOR PASSES
Parents visiting students or teachers during the school day need to report to the main office first.  All non-staff volunteers at Garfield must obtain a Visitor Pass from the office.  You must also sign in and out when on the premises.  If you volunteer at the school more than 1 hour a week you must fill out a volunteer packet from the office.  This practice keeps our school safe.  
IMMUNIZATIONS
Before a pupil enters school, the California State Department of Health Services requires that a parent or guardian must present a written immunization record including the month and year of each vaccine dose received.  Transfer students will be required to present a transfer form and a copy of immunizations from the previous school of attendance upon registration of the child. 
MEDICATIONS AT SCHOOL
It is strongly encouraged that children take necessary medication outside of school hours.  If, however, a physician requires prescription or non-prescription medication during school hours, a medication form must be completed and returned to the school office. This form must be completed by both the doctor and the parent before the school can assist the child with his/her medication.   Medication must be brought to the school office in the original prescription container.  

Though this regulation (Education Code #4923) may seem unnecessary for a one time or short-time medication, it really is important for the protection of your child and others.  Also, if your child takes medication on a regular basis all year, it is necessary to renew this order annually.  If you have any questions, please call the school office at 667-3580 or the district nurse at 667-3551. 

HEALTH EXAMINATIONS
All children must have a health examination within 18 months prior to entering first grade.  A child may be exempt from physical examination whenever the parent files (with the principal of the school) a statement refusing the examination of the student.  If there is good reason to believe the child is suffering from a recognized contagious or infectious disease, he/she will be sent home and will not be permitted to return to school until the contagious or infectious disease is cured. 

COMMUNICABLE DISEASES
 If your child is absent because of an infectious, communicable disease, please inform the office immediately so that appropriate action can be taken. 

Examples:  Chicken Pox, Measles, Mumps, Lice, Strep Throat

HEALTH GUIDELINES
Please keep your child home from school if he/she has any of the following symptoms: 

1. Severe congestion that interferes with breathing

2. Wheezing or disruptive coughing

3. A rash

4. A fever

KEEP YOUR CHILD HOME 24 HOURS AFER HE/SHE HAS HAD ANY OF THE FOLLOWING CONDITIONS:

1. Vomiting

2. Diarrhea

3. Elevated temperature – wait 24 hours after the last aspirin or Tylenol is given before returning 

GARFIELD DOES NOT HAVE THE FACILITIES OR PERSONNEL TO TAKE CARE OF CHILDREN WHO ARE ILL. 
DRESS CODE
In order to maintain a safe school that has as its main priority the expectation that students are here to learn and become successful members of our world community, with the cooperation of the School Site Council, and in accordance with Administrative Regulations 5132(a) Garfield Elementary School is adopting a school dress code.  The following guidelines shall apply to all regular school activities: 

· Shoes must be worn at all times.  Close-toed secure shoes, such as tennis shoes, are preferred.  Flip-flops, wheeled shoes, clogs and backless sandals are not permitted. 

· Clothing, jewelry and personal items shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions and likenesses or which advocate racial, ethnic or religious prejudice. 

· Hats, caps and other head coverings shall not be worn indoors except for health or religious reasons.  Clothing shall be sufficient to conceal undergarments at all times.  See-through or fishnet fabrics, halter tops, off-the-shoulder or low-cut tops, spaghetti straps, bare midriffs and skirts or shorts shorter than mid-thigh are prohibited.  Hair shall be clean and neatly groomed.  
· Students shall not wear make-up on their faces.  Items such as eye shadow, eyeliners, blush, lipstick and mascara may not be worn.  Students arriving at school with make-up will be asked to remove it from their faces.

LOST AND FOUND
Every year many things of value are lost by pupils of all ages.  We urge that removable articles be plainly marked with the name of the child.  Please encourage your child to check the classrooms and playground for lost articles.  Large lost and found items are kept in the cafeteria next to the stage.  Small items are kept in the office.  Black marking pens are suggested for marking clothing.  Parents will be notified to check lost and found for missing items each intersession, since lost and found items not claimed are donated to a charitable organization.  

BICYCLES
Bike racks are furnished for your child’s convenience.  When riding a bike to school, your child is required, for safety reasons, to wear a helmet and to dismount upon entering the schoolyard.  Bikes must be locked up at all times.  

Skateboards, roller blades and scooters may be ridden to school.  Students may not ride skateboards, roller blades or scooters on the playground or school sidewalks.  

Shoes with wheels are not allowed on campus, since they have resulted in student injuries.  If your child comes to school with wheels in their shoes, the wheels will be taken from them and returned at the end of the day.  If this occurs more than once, a parent/guardian will be asked to come and pick up the wheels. 

CELL PHONES, TOYS, AND ELECTRONIC EQUIPMENT
Students will not be allowed to bring toys to school because these items are easily damaged or stolen.  Exceptions may be made by each individual teacher.  Staff and school are not responsible for lost or broken personal belongings.  Personal use of electronic signaling devices during the school day creates a distraction which interferes with the educational process.  Ed. Code 48901.5.  Staff and students must refrain from their use during instructional time.  Staff may use cell phones only in the case of emergency or school business.  

Upon entering the campus, students must have all electronic devices turned off and put away during the school day.  If these devices are seen or heard, students will be asked for them.  The first time, the student may pick up the device from the office after school.  The second time, a parent must pick up the device from the office after school.  The third time, the device will be taken until after a school holiday break and a principal’s conference with the parent will be scheduled in order to receive the device back.  Game boy, CD players, iPods and other electronic devices should not be used during instructional time unless authorized by the teacher for instructional purposes.  Loss of all personal equipment is not the responsibility of the school.

SCHOOL SITE COUNCIL (SSC)

SSC is comprised of parents, teachers and our principal to oversee the governance of our programs, policies, plans and procedures.  Budgetary input and approvals are made by the group and members are elected annually.  Nominations and elections are held each year and are announced in the Parent Bulletin.

Parent Teacher Association (PTA)

The PTA is the oldest and largest association of parents, teachers and other interested citizens devoted to advocacy on behalf of children and youth.  Not only is it the largest, but it is the one group wholly dedicated to improving all aspects of children’s lives.  Although today’s children are tomorrow’s leaders, they don’t have a voting voice.  Without that voice, they are silenced about issues affecting their lives.  We must be their voice!  The primary purpose of the PTA, local, state and national, is to ensure the children receive the services and protection they need to succeed in and out of school and to preserve and improve public education.  

Garfield hopes for your support at the PTA meetings.  We also welcome teachers to our meetings, who share their expertise about instructional programs.  That is the time we can all get together and form a support group to improve our children’s education and thereby the welfare of everyone’s future.  

English Language Advisory Council (ELAC)
The English Language Advisory Council (ELAC) meets 5 times per year.  Members review programs for students who are second-language learners and learn about English Language Development instruction. These parents raise funds and plan school wide events for students.  

VOLUNTEERS

 Adult family members are encouraged to complete the SLUSD district volunteer application.  Support is needed throughout Garfield school in classrooms, for events, on fieldtrips and preparing materials for instruction.  All volunteers must be familiar with all school rules, follow them and supervise students in complying with the rules.

STUDENT ACTIVITIES
The Garfield School staff is concerned about the total growth of each student and provides opportunities for students to demonstrate leadership, talents and skills.

Office Workers
Students are trained to help the office staff in assisting in various tasks. 

Gator Guards

Students in 3rd,  4th and 5th grades volunteer to assist the teachers and parent volunteers with traffic safety at arrival time each morning.  Students wishing to be on Gator Guards should arrive at 7:50 AM and check in with the adult in charge.  Gator Guards wear hats and sashes and wave flags to remind parents to pull all the way up in the traffic circle and not to park.

Green Team
Part of the recycling program at Garfield includes service learning training for a student team.  These children help instruct and monitor others in the benefits of recycling.
Cafeteria Helpers
To assist in the cafeteria with lunch service, student helpers are assigned from intermediate classes.  Students receive a free lunch for providing assistance to the cafeteria manager. 

STAFF DEVELOPMENT
A key to our school wide efforts to improve learning for our students is the ongoing participation of our staff in-service training.  To provide opportunities for our staff, the district has scheduled a number of Staff Development Days.  Please note the calendar for a list of in-service days.  Special notice will be sent to all parents to alert them to any schedule changes.  The focus of our staff development includes analyzing student assessment data, equity and implementation of new curriculum and supporting our school wide vision. Our focus for this year will continue to be student achievement, as we continue to develop our Professional Learning Communities, 21st Century Learning Environments, Arts/Technology Integration, and Project Based Learning. 

DISASTER/SCHOOL EVACUATION
Each month our students and staff participate in earthquake/fire drills as part of our school-wide efforts to insure the safety of all.  In cooperation with the district and city experts, Garfield now has a comprehensive disaster plan and an emergency supply bin at the site.  We conduct monthly drills for preparation to respond to every possible disaster.    

Our preparation includes: 

· Classroom Emergency Backpacks

· SITE Emergency Equipment

· Emergency Radio System

· Stretchers

· Food and water stores 

DISASTER PROCEDURES
1. In the event of a major disaster, students will not be permitted to leave school on their own.  Students will be released only to adults listed on emergency cards.  It is essential that all parents complete these forms in order to proceed with students release after a disaster.  

2. Students will be provided with first aid as needed, or evacuated to the nearest available medical facility subject to decisions made by paramedics/staff. 

3. In the event of a disaster, all gates to the campus will be secured.  Parents are to report to the parking lot gate to arrange release of students. 

4. Please do not telephone the school.  Phone lines, if available, will be needed for emergency calls.  

A school-wide disaster can be a very traumatic event.  As we endeavor to be better prepared as a school, we urge our school families to develop family plans.  

Any parent interested in serving on our School Site Disaster Planning Committee, should send a note to the Principal.

DISTRICT AND STATE ASSESSMENTS
Specific reading levels are be determined by using the DIBELS system. DIBELS is a district wide assessment.  Students who are designated as English Language Learners are tested with CELDT in the fall to determine their growth in learning English.   SBAC testing takes place each spring for grades 3-5.

INTERVENTION
Students who perform below grade level proficiency levels are offered interventions through Reading Academy and/or in-class programs in reading, writing or math at all grade levels.  Teachers use the results of their ongoing assessments to refer candidates for support.  

SCHOOL PROGRAMS
ASES 

A grant for After School Education and Safety Services provides supportive experiences for K-5 students from 11:00 AM daily.  The San Leandro Boys and Girls Club provide a variety of activities and events, including daily homework help.  ASES staff may be reached at 667-6223.
Child Care
Garfield has one day care program on site.  This program is not run by the school district, but by Davis Street Community Center and the San Leandro Recreation Department.

DAVIS STREET AT GARFIELD 
(510) 567-0322

Please call the program directors for further information. 

Single Plan for Student Achievement (SPSA) 

Our school plan is established by the School Site Council, consisting of 10 members, representing parents and staff members.  The Council meets 6 times per year to monitor, evaluate, and recommend improvement activities.  Parents are invited to attend Council meetings.  Staff members offer recommendations for planning throughout the year.  A copy of the SSPA plan is available in the office.  

PARTNERSHIPS
We thrive at Garfield because of our partnerships with the community.  We continue to seek partnerships and encourage anyone with an idea to consult with a School Site Council member or the Principal.  

· San Leandro Adult School offers many classes in the community, including Garfield. 

· PTA supports our instructional and extracurricular activities more than any other partnership that we have at Garfield.  We encourage all parents and teachers to join and participate annually. 

· ELAC provides opportunities for parents to be involved in events activities, parent training and volunteering at Garfield School. 

STUDENT SUCCESS TEAM MEETINGS
A team of staff members and parents meet to discuss students with special needs.  Many Garfield students are reviewed when their academic, attendance or behavior patterns are in question.  The SST members focus on discussing all school community resources that may assist the child towards achieving his or her best performance.  Referrals to appropriate programs continue throughout the year. 

TIERED INTERVENTION

In response to Program Improvement requirements and the needs of all students, Garfield has joined the district team to offer Tiered Intervention for all students.  Using frequent assessment data, students are placed in strategic intervention groups to ensure that they have access to the CORE curriculum.  Descriptions of CORE instruction and material are given at our Back to School night each fall.

RETENTION/INTERVENTION
We use our comprehensive assessment program to identify student needs throughout the school year.  When we recognize that students are not prepared to complete work at their grade level, we may provide afterschool assistance.  Board policy requires that all students who are significantly below grade level be retained if they do not show improvement.  We work very closely with the students and their families to support their learning and recommend retention only after other interventions have been provided.  

STUDIO: Vocal/Instrumental Music & Fine Arts
Vocal Music and Art is provided to every student in grades 1-5 twice each week by a specialist.  In addition, Instrumental music is provided to 5th grade students. Since music is part of the performing arts, and the heart of the educational experience, it provides an opportunity for development of esthetic perception (sound, pitch, rhythm), creative expression, music heritage both historical and cultural), and support for academic learning.  The study of music helps to develop further understanding in content areas, like reading and mathematics.  Art exploration also expands student learning and enriches the esthetic experiences of our Gators.  Vocal and Instrumental performances are given at various times in the year.   

Physical Education
The physical education program in grades 1-5 is under the direction of a physical education specialist who also helps teachers plan and implement a full physical education program that emphasizes participation and skill development.  Two 45-minute periods each week are offered to first through fifth-graders. 

Speech Therapy
A speech therapist is assigned to Garfield School.  She works with children from all grades on an individual or small group basis.  Children who have diagnosed speech problems are serviced both in the classroom and on a pull-out basis as indicated by their diagnostic needs.  In addition to regular screening, all new students are checked.  Teachers and parents may also refer students to the speech therapist for diagnostic purposes. 

ELD (English Language Development) 
For students who may need additional assistance in learning English as a second language, the District provides an English Language Development program on site.  An English Language specialist is available to consult with teachers about the ELD services and train staff members in specific teaching strategies that enhance speaking skills in English.  CLAD teachers also offer ELD services in their classrooms. 
PARENT CONFERENCES
Parents receive information about curriculum and instruction at Back to School Night and in monthly teacher messages to parents.  Copies of all bulletins from the principal and teachers are kept in the school office. 

Parent conferences are scheduled for all guardians and parents to set up a time to discuss their student’s progress with a teacher. Throughout the year, parents are encouraged to contact teachers if there is a concern or question about student performance.  Teacher-parent conferences may result in a referral to the SST for input from other staff members, such as the Principal, Special Ed staff or the School Nurse. 

Special Education
Public Law 94-142 provides that a school must assist all students who are eligible for special education.  Services include a speech teacher, a resource specialist for students with learning disabilities, special day classes and adaptive P.E. 

Three Special Day classes serve our K-5 students daily.  A highly professional team offers one-on-one and small group instruction for all students who qualify.  

Eligibility is determined by the Student Success Team (S.S.T.), which meets weekly to review referrals made by classroom teachers.  The S.S.T. may consist of the principal, a resource specialist, a speech teacher, a school psychologist, a nurse and a classroom teacher and parent. 

If you think your child may be eligible for special education, contact your child’s teacher to initiate a referral.  The school does not provide counseling services but may refer a student/family to a variety of agencies in the community. A School Psychologist Intern is available to complete assessments and provide Social Skills groups to qualifying students.  

REPORT CARDS
Teachers remain in contact with parents throughout the school year.  Student progress is summarized three times during the year on a Progress Report.  They are sent home in November, February and June.  Parents will receive a Parent Notification prior to each report if a student is in jeopardy of receiving a grade below average.  Parents may call for a conference or Student Success Team (SST) meeting at any time.  

 COMPUTERS/TECHNOLOGY
Various content-based computer programs, will be used to support and enhance learning in the 2015-16 school year.  We will continue to utilize our new Chrome Books and iPads to provide digital learning experiences for our students as well as taking the SBAC State Assessments online.
TITLE 1 SCHOOLWIDE PROGRAM

Title I is federal funding assigned to schools based on the number of low-income families at the site.  Garfield qualifies for the funding, based on the number of students receiving free and reduced lunches.  Our Title 1 funds pay for our Playworks Recess Program, Professional Development for staff, and technology repairs/replacements. Both of these programs help support students with academics, social/emotional needs.
Title I Parent/Guardian Involvement

Parent involvement is a key component to the success of Garfield’s School-wide Title I program.  We hold an annual parent meeting to review the programs for the year and to seek input into future programs, based on students’ needs. We also encourage parents to attend all Parent Education sessions when offered.  All parents are contacted in writing to attend the meetings for parent groups, such as the School Site Council (SSC), English Learner Advisory Committee (ELAC) and consider joining on their advisory boards.  Please see pages 35 and 36 to read the complete involvement policy.
GARFIELD ELEMENTARY SCHOOL DISCIPLINE POLICY
All students at Garfield are trained in three ways to avoid conflicts and follow rules of respect.

· We use the chant, “Respect yourself, respect others and respect the things around you” at all gatherings

· When conflicts arise, we use “I” statements to express our thoughts.  “I feel _____ when _____ and I want _____.”

· In our Safe Schools curriculum we teach students about the roles of Allies, Bullies and By-Standers.

SUSPENDABLE BEHAVIOR
1. Bringing weapons or explosives to school 

2. Physical aggression or fighting 

3. Vandalism

4. Sexual harassment 

5. Hate Crimes 

6. Bullying and Cyberbullying* 

*The Board of Education adopted a new Board Policy related to Bullying and Cyberbullying in 2011.  The complete policy is included in this handbook.
UNACCEPTABLE BEHAVIOR
Throughout the school:
1. Profanity

2. Malicious teasing
3. Defiance
4. Threats

5. Racial, gender or cultural put-downs

6. Taking someone else’s things

7. Misuse of school groups, buildings, playground equipment or property

8. Riding bikes, skateboards, scooters, roller blades or roller shoes on the playground 

9. Climbing trees, fences, poles or railings 

10. Littering

11. Leaving school grounds

12. Acrobatics or “Martial Arts” type play 

13. Gum chewing

14. Throwing things in class or on school grounds 

In the Multipurpose Room:
15. Screaming or loud noises

16. Running or sliding

17. Entering the stage area without an adult

18. Throwing or smashing food or containers 

19. Leaving before being dismissed 

CONSEQUENCES OF UNACCEPTABLE BEHAVIOR
1. Privileges denied (may include bench notices, Community Service, or home assignment) 

2. Possible Referral to the principal

3. Behavior Journal/Contract to be taken home, completed and returned 

4. Conference with parent, teacher, student and principal 

CAFETERIA/MULTIPURPOSE ROOM (MPR)

Breakfast and lunches are served in the MPR daily.  Students are expected to follow the rules of dining behavior.  They are asked to eat their main entrée and fruits or vegetables before eating chips or dessert.  Sharing food is discouraged due to food allergies, since parents pack foods that are intended for their own children.

HOMEWORK
Homework assignments cover material which has been presented in class and which students should be able to complete independently.  Each teacher will assign homework.  

If your child experiences difficulty in doing homework, feel free to contact his/her teacher.  Students learn best if parents supervise or review homework.  A new Board of Education policy for Homework was adopted in 2012.  The complete Board Policy is included in this handbook. In addition to assigned homework teachers recommend that students spend time at home reading.  Time suggestions are K-3 for 20 minutes, 4-5 for 30 minutes. 

PARENT NOTIFICATION LETTERS
Parent Notification letters will be sent home three times a school year to parents (six weeks before report cards are issued) for those students who are receiving less than a proficient grade in any subject area or in self-management.  

SAN LEANDRO UNIFIED SCHOOL DISTRICT POLICIES
Complaints about School Personnel
Complaints concerning school personnel should be made by the complainant to the person against who the complaint is lodged.  If the complaint is not solved at this level, the complainant is required to put the complaint into writing and to direct it to the employee’s administrator, supervisor, or principal.  If the complaint, after review by the supervisor, remains unsolved, the supervisor shall refer the written complaint, together with the supervisor’s report and analysis of the situation, to the Superintendent or his/her designee, with a copy to the employee.  At this time, the employee may attach a response.  The Superintendent’s decision shall be final unless the complainant, the employee or the Superintendent requests a closed hearing before the governing board on the complaint.  If the employee so requests, an open hearing will be held. 

Every effort should be made to resolve the complaint at the earliest possible stage.  Failure of the complainant to put the complaint into written form will be considered by the District as a dropping of the complaint. 

Title IX/Section 504
In recognition of laws and regulations and as a moral commitment to human rights, the policy of the Board shall promote the following: 

· Equal employment and opportunities to all groups through positive aggressive and continuing program. 

· Pursue action through the District staff to achieve a work force representative at all levels of the District’s population. 

· Personnel recruitment consistent with population trends and composition of the District. 

It is the policy of the District to comply with Title IX and Section 504 (handicapped).  The Board declares that discrimination on the basis of sex or handicap in any educational program in the District is not permitted. 

Sexual Harassment
The District prohibits harassment, intimidation, or insults on the basis of an individual’s sex in any of its facilities and/or during any program or activity it conducts.  

Examples of Sexual Harassment: 

· Unwelcome leering, sexual flirtation or propositions. 

· Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading descriptions. 

· Graphic or verbal comments about an individual’s body or overly personal conversation. 

· Sexual jokes, stories, drawings, pictures of gestures. 

· Spreading sexual rumors. 

· Teasing or sexual remarks. 

· Touching an individual’s body or clothing in a sexual way. 

· Cornering or blocking of normal movements. 

· Displaying sexually suggestive objects in the educational environment. 

· Purposefully limiting an individual’s access to educational equipment. 

· Any act of retaliation against an individual who reports a violation of the District’s policy or who participates in the investigation of a sexual harassment complaint. 

Immediately report any incident to the principal or Teacher In Charge.  

If the situation is not promptly remedied, file a complaint with the site administrator.  

Drug-Free Workplace
Pursuant to the requirements of the Drug-Free Workplace Act of 1988 (public Law 100-690, Title V, Subdivision D), it is the policy of the San Leandro Unified School District to continue to provide a drug-free workplace.

Employees will be notified that the unlawful manufacture, distribution, dispensing, possession of or use of a controlled substance is prohibited in the workplace, which includes all facilities under the control of the San Leandro Unified School District.  All employees shall be notified of this policy:

· At the time of their initial employment, and 

· Once a year following employment. 

Any violation of the prohibition by an employee of the San Leandro Unified School District will result in: 

· Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by an appropriate governmental agency; or 

· Disciplinary action up to and including termination pursuant to the provisions of the Education Code or other application laws. 

All employees shall abide by the terms of this policy and notify their supervisors, within (5) five days, of any criminal drug statute conviction, which he/she receives for a violation occurring in the workplace.  The supervisor shall immediately notify the superintendent.  For the purpose of this policy, “conviction” shall mean a finding of guilt, including a plea of solo contender, or imposition of sentence or both by any judicial body charged with determining violation of federal or state criminal drug statutes. 

Upon receiving notification of an employee’s criminal drug statute conviction for a violation occurring in the workplace, the San Leandro Unified School District will notify federal agencies with whom contracts are held or from whom grants are received within ten (10) days after receiving said notification. 

The San Leandro Unified School District’s drug-free awareness program will inform employees about: 

· The dangers of drug abuse in the workplace;

· The San Leandro Unified School District’s policy of maintaining a drug-free workplace;

· Any available drug counseling, rehabilitation and employee assistance programs; and 

· The penalties that may be imposed on employee for drug abuse use. 

No Smoking Policy
On September 4, 1994 the San Leandro Unified School District Board of Education approved Board Policy 7.18 which states:

Effective September 1, 1994, smoking and the use of all tobacco products is prohibited in all district buildings.  In addition, effective July 1, 1995, smoking and the use of all tobacco products on school grounds and in District-owned vehicles is prohibited.  This policy will apply equally to all students, staff and visitors, and will include those who rent or use District buildings, property, or vehicles.  This policy will also apply to all District-sponsored events, including outdoor activities and sporting events.  

Blood Borne Pathogens
The Superintendent or designee shall meet state and federal standards for dealing with blood borne pathogens and other potentially infectious materials in the workplace.  The Superintendent or designee shall establish a written Exposure Control Plan designed to protect employees from possible infections due to contact with blood borne viruses, including human immunodeficiency (HIV) and hepatitis B (HBV). 

The Board of Education upon recommendation of the Superintendent or designee shall determine which employees have occupational exposure to blood borne pathogens and other potentially infectious materials.  In accordance with the District’s Exposure Control Plan, employees having occupational exposure shall be offered the hepatitis B vaccination. 

The Superintendent or designee may exempt designated first aid provider from pre-exposure hepatitis B vaccination under the conditions specified by state regulations. 

Any employee not identified as having occupational exposure in the District’s exposure determination may petition to be included in the District’s employee in-service and Hepatitis B vaccination program.  Any such petition should be submitted to the Superintendent or designee who shall evaluate the request and notify the petitioners of his/her decision.  The Superintendent or designee may deny a request when there is no reasonable anticipation of contact with infectious materials.  

INSTRUCTION

Homework Policy and Guidelines
BP 6154(a)
The Board of Education recognizes the need for homework to develop independent study habits and to reinforce grade level learning standards.  Homework is intended to be a valuable extension of student learning time.  Homework will be assigned to students for any of the following reasons:

(a) Support of the day’s lesson;

(b) Completion of unfinished assignments;

(c) Practice and review for better understanding;

(d) Enrichment; and

(e) Involvement of parents/legal guardians in students’ learning and academic progress.

Teacher’s Responsibility

It is the responsibility of the teacher to inform parents/legal guardians and students, verbally and in writing, of homework expectations; to assign homework that is related to current instruction; to assign work that encourages student responsibility; to review homework in a timely manner that promotes student learning; and to inform students of the effect homework will have on grades earned.  Homework expectations will be explained to students in class and communicated to parents/legal guardians at the start of the school year as well as at Back to School Night in the fall.

(cf. 5145.6 – Parental Notifications)

Site Administrator Responsibility

Site Leadership, with the help of staff, shall explain the district’s homework guidelines to parents/legal guardians and the community.  Site Leadership will work with staff to ensure that the homework policy and guidelines are implemented for student success and in a way that students do not receive inordinate amounts of homework on any one-day.

Student Responsibility

It is the responsibility of the student to perform the tasks assigned by the teacher and submit assignments in the manner and time required.  Students are responsible for requesting additional clarification of homework if needed.  When a student is absent, the student should make up assignments missed in the time agreed to with the teacher(s.)  Homework not completed may affect the grade received for the marking period.

(cf. 5113- Absences and Excuses)

INSTRUCTION
BP 6154(b)

Homework Policy and Guidelines (continued)

Parent/Legal Guardian Responsibility
Parents/legal guardians should make every effort to support their student by:

a. providing appropriate time and place for study

b. providing support and encouragement for student to complete homework

c. monitoring the completion and follow through of their student’s homework assignments

d. providing time for reading daily at home

e. ensuring make up assignments are completed in the time agreed to by teachers

f. contacting your child’s teacher if you have concerns

Procedures

These procedures shall be adhered to when assigning homework:

a. Directions for completing the assignment should be made clear to the student.   

b. Long-term assignments such as reports and research projects may be assigned in addition to the regular homework assignments.  Teachers shall make periodic checks of student progress during long-term assignments.

c. Students who miss school work because of an excused absence shall be given the opportunity to complete all assignments and tests that can be reasonably provided. As determined by the teacher, the assignments and tests shall be reasonably equivalent to, but not necessarily identical to, the assignments and tests missed during the absence. (Students shall receive full credit for work satisfactorily completed within a reasonable period of time.) (Ed Code 48205). Students who miss school work because of unexcused absences may be given the opportunity to make up missed work for full or reduced credit. Teachers shall assign such makeup work as necessary to ensure academic progress, not as a punitive measure. 

d. The following time guidelines recognize that:

· Individual students complete work at different rates;

· It is expected that the degree of difficulty in assignments will increase with the grade level/course content  and the maturity of the student; 

· Homework will reflect the accommodations and modifications of curriculum that is stated in a student’s Individualized Education Program (IEP) or Section 504 plan; 

· Homework is to be reviewed and progress communicated to students and parents in a meaningful and timely manner. 

INSTRUCTION
BP6154(c)

Homework Policy and Guidelines (continued)

· Homework assignments shall be reasonable in length and appropriate to  grade/course level;

· Reading daily at home is expected as a way of promoting lifelong readers

· Projects and activities may be included. 

The following list the time guidelines by grade level:

Kindergarten – Grade 3:

Homework will be assigned Monday through Thursday and not on Fridays and during breaks as a regular practice.  Reading at home is expected in addition to the approximate time guidelines below:

· Kindergarten: 10 – 15 minutes.

· Grade 1: 15-20 minutes

· Grade 2: 20-25 minutes

· Grade 3: 25-30 minutes
Grade 4 – Grade 5:

Homework is assigned Monday through Thursday and on Fridays/breaks as needed, but not to exceed the following approximate daily time guidelines.  Reading at home is expected in addition to these guidelines.

· Grade 4: 40-45 minutes

· Grade 5: 50-55 minutes

Grade 6 – 8:

Homework is assigned Monday through Thursday and on Fridays/breaks as needed, but not to exceed the following approximate daily time guidelines.  Reading at home is expected in addition to these guidelines. 

· In grade six, homework for each academic class will average 60 minutes weekly.

· In grades seventh through eighth, homework for each academic class will average 60 to 90 minutes weekly.  
· Support classes such as companion courses and other specialized courses may have different homework requirements as described in the course descriptions.
INSTRUCTION
BP6154(d)

Homework Policy and Guidelines (continued)


Legal References:

(cf. 5113 – Absences and Excuses)

(cf. 5145.6 – Parental Notifications)

(cf. 6020 – Parent Involvement)

(cf. 6164.4 – Identification of Individuals for Special Education)

(cf. 6164.6 – Identification and Education under Section 504)
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    San Leandro, California Students BP 5131.8 (a)

CONDUCT

Bullying or Cyberbullying

The purpose of this policy is to promote consistency of approach to school

bullying and to help create a learning climate in which all types of bullying

behavior are regarded as unacceptable. The Board of the San Leandro

Unified School District affirms that all students and staff have a right to safe

and supportive school environments, free from threat, harassment, hazing,

intimidation or any type of bullying behavior.

(cf. 5131 - Conduct)

All staff of the San Leandro Unified School District must immediately report

incidents of bullying to the principal or designee. All staff members are

expected to immediately intervene when they see a bullying incident occur.

Students should report incidents to any adult staff member. Reports of

bullying will be promptly investigated. Site administrators are responsible

for an annual review of this policy with all staff, and will ensure that the

policy is visibly posted and supported with training as needed. An

allegation of bullying that involves sexual harassment, and the results of the

investigation, shall be kept confidential to the extent reasonably possible.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

Bullying is defined as aggressive or unwanted and unwelcome behavior by

an individual or groups of individuals who ridicule, harass, humiliate, or

intimidate another while on school grounds, at a school sponsored activity,

while traveling to or from school, on a school bus, during any activity

related to school attendance, or that is directed against school district

personnel or students and that constitutes sex harassment, hate violence or

creates an intimidating or hostile educational environment. Typically, the

behavior is repeated over time and includes the use of hurtful words and/or

acts.

Bullying behaviors may include, but are not necessarily limited to the

following:

1. Verbal: Hurtful name-calling, teasing, gossiping, making threats,

making racial slurs or epithets, making rude noises, or spreading

hurtful rumors.

Nonverbal: Posturing, making gang signs, leering, staring, stalking,

destroying property, insulting or threatening notes, using graffiti or

2. Graphic images, or exhibiting inappropriate and/or threatening

gestures or actions.

Students BP 5131.8 (b)

CONDUCT

Bullying or Cyberbullying

3. Physical: Hitting, punching, pushing, shoving, poking, kicking,

tripping, strangling, hair pulling, fighting, beating, "pantsing",

pinching, slapping, biting, spitting, or destroying property.

4. Emotional (Psychological): Rejecting, terrorizing, extorting, defaming,

intimidating, humiliating, blackmailing, manipulating friendships,

isolating, shunning, ostracizing, using peer pressure, or rating or

ranking personal characteristics.

Cyberbullying: Bullying committed by means of an electronic act, the

transmission of a communication, including but not limited to, a message,

text, sexting (texting or images of a sexual nature) sound, or image by

means of an electronic device, including but not limited to, a phone,

wireless telephone, or other wireless communication device, computer, or

pager. Sending insulting or threatening messages by phone, e-mail, Web

sites, or any other electronic or written communication. This policy pertains

to cyberbullying in accordance to California Education Code 48900 (r).

(cf. 5145.31 - Hate-Motivated Behavior)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6163.4 – Student Use of Technology)

The Board recognizes that some acts of bullying, harassment, or

intimidation may be isolated and/or unintentional incidents requiring that

the school respond appropriately to the individuals committing the acts.

Other acts may indicate a larger pattern of bullying that require a response

either at the classroom, school site, or district levels or by law enforcement

officials. Consequences and appropriate remedial actions for a student who

commits an act of bullying may range from behavioral intervention and

education up to and including suspension or expulsion.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Certain acts of bullying are covered under California Education Code

Section 48900.4 which states: “In addition to the grounds specified in

Section 48900 and 48900.2, a pupil enrolled in any of grades 4 through 12,

inclusive, may be suspended from school or recommended for expulsion if

the superintendent or the principal of the school in which the pupil is

enrolled determines that the pupil has intentionally engaged in harassment,

threats, or intimidation, directed against school district personnel or pupils,

that is sufficiently severe or pervasive to have the actual and reasonable

expected effect of materially

Students BP 5131.8 (c)

CONDUCT

Bullying or Cyberbullying

disrupting classwork, creating substantial disorder, and invading the rights

of either school personnel or pupils by creating an intimidating or hostile

educational environment.”

(cf. 5145.31 - Hate-Motivated Behavior)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6163.4 – Student Use of Technology)

If the District determines that bullying has occurred, it will act appropriately

in accordance to the District’s Uniform Discipline policy and will take

reasonable action to end the bullying. The District prohibits retaliatory

conduct against any complainant or any participant in the complaint

process, including witnesses.

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32261 Bullying

35181 Governing board policy on responsibilities of students

35291-35291.5 Rules

44807 Duty concerning conduct of students

48900-48925 Suspension or expulsion, especially:

48908 Duties of students

51512 Prohibition against electronic listening or recording device in classroom without

permission

CIVIL CODE

1714.1 Liability of parents and guardians for willful misconduct of minor

PENAL CODE

288.2 Harmful matter with intent to seduce

313 Harmful matter

417.25-417.27 Laser scope

647 Use of camera or other instrument to invade person's privacy; misdemeanor

647.7 Use of camera or other instrument to invade person's privacy; punishment

653.2 Electronic communication devices, threats to safety

VEHICLE CODE

23124 Use of cellular phones provisional license holders

CODE OF REGULATIONS, TITLE 5

300-307 Duties of pupils

UNITED STATES CODE, TITLE 42

2000h-2000h6 Title IX, 1972 Education Act Amendments

UNITED STATES CODE, TITLE 47

254 Universal service discounts (e-rate)

Students BP 5131.8 (d)

CONDUCT

Bullying or Cyberbullying

Legal Reference: (continued)

COURT DECISIONS

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094

LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981

Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088

Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675

Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503

Policy SAN LEANDRO UNIFIED SCHOOL DISTRICT

Adopted: October 4, 2011 San Leandro, California

Students AR 5131.8 (a)

CONDUCT

Bullying or Cyberbullying

The Board of the San Leandro Unified School District affirms that all

students and staff have the right to a safe and supportive school

environment, free from threat, harassment, hazing, intimidation or any type

of bullying behavior.

(cf. 5131 - Conduct)

To ensure that bullying does not occur on school campuses, the District will

provide staff development training in bullying prevention and methods for

cultivating respect and understanding between all students and staff in

order to build each school’s capacity to maintain a safe and supportive

learning environment.

District Administrators shall assist sites in developing comprehensive

plans aimed toward accomplishing the following goals:

1. To send a clear message to students and staff members that bullying

will not be tolerated.

2. To train staff and students in taking pro-active steps to prevent the

occurrence of bullying.

3. To implement procedures for immediate intervention, investigation,

and confrontation of students engaged in bullying behavior.

4. To initiate efforts to change the behavior of students engaged in

bullying through re-education on acceptable behavior, discussion,

counseling, social skills training, and appropriate consequences for

negative behavior. Interventions should align with positive discipline

procedures aimed at promoting pro-social behavior.

5. To support victims of bullying by means of individual counseling and

through peer support or counseling where appropriate.

6. To train students to take a pro-active role as bystanders in bullying

situations.

7. To provide social skills training for all students, and to develop peer

support structures.

8. To promote and recognize pro-social student interactions and positive

behavior on a regular basis.

9. To foster a productive partnership with parents and community

members, including disseminating information, in order to help

maintain a bully-free environment.

10.To send the message that SLUSD administrators and staff are

expected to model respectful behavior and language in their interactions

with students, staff and parents.

Students AR 5131.8 (b)

CONDUCT

Bullying or Cyberbullying

Site Administrators are responsible for:

• Reviewing SLUSD policy and procedures on bullying annually with all

certificated and classified staff

• Arranging staff training as necessary

• Visibly posting the policy in the school

• Ensuring that all staff, students, and parents/guardians receive a

summary of the policy prohibiting bullying at the beginning of the

school year, as part of the student handbook and/or information

packet, as part of new student orientation, and as part of the school

system’s notification to parents.

Teachers are responsible for:

• Discussing the District bullying policy with their students in an age

appropriate manner

• Assuring students that they need not endure any form of bullying

• Ensuring their students know that bullying violates District policy,

and that violators are subject to disciplinary action under District

disciplinary code

• Adhering to District procedures as stated below.

Procedures for staff members intervening in bullying behavior include, but

are not limited to the following:

• Staff members must immediately intervene when they witness a

bullying incident.

• Serious or repeated incidents must be reported to the principal or

administrator in charge with written documentation of the offense and

what actions were taken.

• Such reporting will not reflect on the victim or witness in any way.

• Each incident reported must be promptly investigated. Investigation

and action may involve interviews with perpetrators, victims,

notification of parents or guardian, and counseling.

• The school will make reasonable efforts to keep a report of bullying

and the results of investigation confidential.

• Incidents involving breaking the law will be reported to the police.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Students AR 5131.8 (c)

CONDUCT

Bullying or Cyberbullying

All Schools must adopt a Student Code of Conduct regarding bullying to be

followed by every student in accordance with BP 5145.31 for Hate Motivated

Behavior. All students would follow the code when traveling to and from

school or at a school-sponsored activities, during school lunch or recess,

and whether on or off campus.

The Student Code of Conduct should include, but is not limited to the

following expectations:

• Students are expected to treat others with respect and dignity.

• Any student who engages in bullying may be subject to disciplinary

action under the District disciplinary code.

• Students are expected to immediately report incidents of bullying

to the principal or designee. Reporting safety concerns to adult

authorities is not the same as “tattling” and shows concern for the

person or persons being harmed.

• Students should refuse to watch, laugh, or join in when someone

is being bullied.

• Students are encouraged to offer moral support to any student

who is being bullied or mistreated.

• Students can rely on staff to promptly investigate each complaint

of bullying in a thorough and confidential manner.

• If the complainant student or the parent of the student feels that

appropriate resolution of the investigation or complaint has not

been reached, the student or the parent of the student should

contact the Site Administrator or the District Ombudsperson.

The District prohibits retaliatory behavior against any complainant or any

participant in the complaint process.

Administrative Regulation SAN LEANDRO UNIFIED SCHOOL DISTRICT

Approved: October 4, 2011 San Leandro, California
GARFIELD ELEMENTARY SCHOOL

PARENTAL/GUARDIAN INVOLVEMENT POLICY

Developed and Approved by SSC in 2013 and Reviewed Annually
Garfield School has developed a written school-wide Title I parental/guardian involvement policy with input from parents/guardians. Input was secured through:

· Annual Title I Parent/Guardian Meeting

· Parent/Guardian Survey

· School Site Council

· English Learners Advisory Council (ELAC)

It is distributed to all families via the Garfield School Handbook.  Hardcopies are also available in the office.

Garfield School’s policy describes the means for carrying out the following the school-wide Title I parental/guardian involvement requirements. 

I.  Involvement of Parents/Guardians in the School-wide Title I Program

Garfield School does the following: 

· Convenes an annual meeting to inform parents/guardians of the Title I requirements and the components of the school-wide program.  All parents/guardians are invited through a mass phone call and the Garfield Newsletter.  A presentation of school information and school data are shared with all parents.  We also solicit feedback on crafting the parent/guardian involvement policy and school compact

· Offers a number of parent/guardian meetings throughout the year.  There are monthly PTA meetings, ELAC and School Site Council meetings.  Depending on the needs of the school, additional parent meetings and events may also be scheduled

· Provides parents/guardians with an explanation of the curriculum, assessments, and proficiency levels students are expected to meet by reviewing achievement data at the parent group meetings

· Provides parent/guardians with opportunities for meetings to participate in decisions relating to the education of their children through parent conferences and student success team meetings.

II.  School-Parent/Guardian Compact
Garfield School has jointly developed with and distributed to parents/guardians a school-parent/guardian compact that outlines how parents, the entire school staff, and students will share the responsibility for improved student academic achievement. The school-parent compact describes the following items in addition to items added by parents of Title I students:

· The school’s responsibility to provide high-quality curriculum and instruction. 

· The parents’/guardians’ responsibility to support their children’s learning.

· The importance of ongoing communication between parents/guardians and teachers through, at least, annual conferences, reports on student progress, access to staff, and opportunities to volunteer and participate in the educational program.

III.  Building Capacity for Involvement

Garfield School engages parents/guardians in meaningful interactions with the school. It supports a partnership among staff, parents/guardians, and the community to improve student academic achievement. To help reach these goals, the school does the following:

· Assists parents/guardians in understanding academic content standards, assessments, and how to monitor and improve the achievement of their children by providing to parents/guardians an annual copy of state assessment results and by providing consultation when requested to parents on the interpretation of those results

· Provides materials and training to help parents/guardians work with their children to improve their children's achievement

· Conducts activities that encourage and support parents/guardians by promoting parent/guardian participation in many school-wide activities

· Distributes to parents/guardians information related to school and parent/guardian programs, meetings, and other activities in English and Spanish through a biweekly newsletter

· Provides support for parental/guardian involvement activities requested by parents/guardians by making leadership approachable to parent/guardian suggestions and ideas.

IV. Accessibility

Garfield School provides opportunities for parents/guardians to participate, including parents/guardians with limited English proficiency, parents/guardians with disabilities, and parents/guardians of migratory, homeless, or foster care students.

V.  Parent Information and Resource Centers 

PIRCs are funded by the US Department of Education. They provide both local and statewide services. California has two PIRCs: PIRC1, Project Inspire at the California Association of Bilingual Education, Covina, CA and PIRC2, Cal-PIRC at Cambridge Academies, Modesto, CA. Please visit the website here (Outside Source). 

PIRC1, Project Inspire is the result of a partnership among the California Association for Bilingual Education, the San Bernardino County Superintendent of Schools, and the Alameda County Office of Education. Project Inspire provides parent training workshops and will be funded through 2011. A list of workshop topics and a brochure (Outside Source) in English and Spanish that describes services are available. Workshops are available in multiple languages. 

PIRC2, Cal-PIRC has established three Parent Information and Resource Center hubs in Northern and Central California. CalPIRC provides direct services to parents and schools in selected communities within Merced and Stanislaus Counties, and West Sacramento areas. It also provides support throughout the state through conferences, workshops, and a Web site. Cal-PIRC (Outside Source) will be funded through 2011. Whenever available, resources are posted in English, Spanish, Russian, Chinese, Arabic, and Hmong.
Grades 9-12:





Homework is assigned Monday through Thursday and on Fridays/breaks as needed, but not to exceed the following approximate daily time guidelines.  Reading at home is expected in addition to these guidelines.


In grades nine through twelve, homework for each academic class will average 150 minutes weekly. 


Support classes such as companion courses and other specialized courses may have different homework requirements as described in the course descriptions. 


Advanced courses (such as Honors, Advanced Placement (AP), etc.) will require additional homework.
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